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Administration form

Please type in the name of the programme or event

Please type in the date of the programme or event

Please enter your name and work address below:

Please use this space to tell us about any requirements you have. This may be a special diet, or equipment or a

service relating to a disability. It would help us if you could be as specific as possible.

Please give the name and phone number of a person we can contact in an emergency.

Name

Daytime

Evening

It is important that we receive the most up to date information from you. Please complete

this form and return it to Business Support.

Programme details: 

Business support: 

For advice about travel arrangements, please refer to the transport info attached.

A taxi can be arranged for you for Sunday arrivals at Heathrow. If you require this

service, please tick the box and provide your flight number & mobile phone

number

Yes:

Flight No:

I agree to pay any telephone and/or sundry bill that I may incur

whilst at the National School of Government before I depart.

Signed

 

Please tick this box if you do not require a bedroom for the duration of your programme.

 

Mobile No:

 

Please note: If paying by credit card a £2.50 charge will be applied. There is no charge for Debit cards
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Transport Arrangements

Train

Trains from Waterloo take 50 minutes to Sunningdale station and are met by National School transport at peak times.

Sunday: All arrivals at Sunningdale station will be met by complimentary taxi. You may pre-book with Reception on 01344 634000.           

Monday to Friday: All arrivals at Sunningdale station between 08:00 and 10:45 and 16:00 and 18:15 will be met. (Shuttle service every 15 minutes).

For complimentary transport to and from the station between 08:00 and 22:00 but outside of the shuttle times, please

contact Reception on 01344 634000.

If you require transport before 08:00 or after 22:00, Reception can arrange this for you but you will have to pay the taxi

fare.

Air

Heathrow: The longstanding arrangement of having a coach routinely stationed at Heathrow to pick up National 

School attendees has changed.

If you require transport from Heathrow on a Sunday, please complete the relevant sections on the administration form 

or contact your Programme Administrator with your flight details, mobile telephone number and estimated time of

arrival.  They in turn, will arrange a complimentary taxi from Heathrow to Sunningdale Park through our partners here,

De Vere Venues.

Please note that we will not be able to refund any expenditure that you may incur engaging a private taxi.

Complimentary transport back to Heathrow is provided via taxi from Sunningdale at 14:00 on Fridays only. If you

require a taxi at any other time this can be provided but will be at your expense.

Gatwick:  Take the train to Clapham Junction then change for Sunningdale.

Car

Please note that car parking space is limited at Sunningdale Park. There are some instructions for how to get to

Sunningdale Park by car on the Sunningdale Helpful Information Sheet also enclosed with your joining instructions.

